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Log on to www.edo.cjis.gov 

 

 Scroll down to the heading How to Submit a Request to enter your email 

address and begin the process. A notification will appear to prompt you to your 

email for further instructions.  

 

 A personal PIN will be sent to the email address you provided.   

 Once the email with the personal pin is received, the following link will appear 
along with Click here to access your request.   

o Select click here to proceed.   
o You will be returned to the FBI site.  
o A message about security will appear and require you to click on 

CONTINUE. 

 

 

http://www.edo.cjis.gov/
https://www.edo.cjis.gov/#/login?token=.eyJzdWIiOiJtYXJ5ZWxsZW4ubXVsbGlraW5Aa3kuZ292IiwiaWF0IjoxNTM4NDIwMjQxLCJ0b2tlbklkIjoiVDIwNzAxOTExODI3NCIsInRyYW5zYWN0aW9uSWQiOiJENzczMTU0MTgyNzQiLCJmZWVXYWl2ZSI6ZmFsc2V9.NTNtY5x3_aR6B6reYvUFZPTSftk5n9EAkNYLOd0co3A
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o A warning will appear and you will be prompted to enter your PIN.  

 

o Enter your personal information.  
o When asked for Reason for Request select PERSONAL REVIEW.  

 

 Under Step 3 Preferences answer: 

 YES to date of birth on report; 

 YES to receive status notification via email;  

 YES you want a hard-copy mailed to you;  

 Click NEXT. 
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o Information regarding fingerprint cards will appear; click NEXT. 

 

o You will be prompted to Pay.gov to complete payment process of $18.00. 

We strongly recommend you obtain your fingerprints from local law enforcement 

agencies (police station, sheriff office, etc.). 

Submit fingerprints to: 

FBI CJIS Division 
ATTN: ELECTRONIC SUMMARY REQUEST 

1000 Custer Hollow Road 
Clarksburg, WV  26306 

The report will be mailed to directly to the address you provide.   

The original hard copy MUST accompany your KREC license application. 

This process can typically be completed within a week. 


